BO TU PHAP CONG HOA XA HQOI CHU NGHIA VIET NAM
TRUONG DAI HQC LUAT HA NOIT Docldp - Tw do - Hanh phuc
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V/v khoa sd ké todan cudi nim va Ha Néi, ngay /{Z thang 11 ndm 2018
lap bao cdo quyet toan ngan sach

Kinh gui: Thu trudng cac don vi thuge Trudng,

Dé thue hién cong tac khéa sd ké toan cudi nim, ldp bao cdo quyél toan
NSNN ndm 2018 va tricn khai céng tac tai chinh ké todn nam 2019 theo ding
quy dinh, Truong théng béo dé cic don vi va c¢d nhan thuc hién mdt s6 cong

vi¢ce nhu sau;

I. Can bo, vién chuc cod cac ching (o chua thanh toan khan truong nép
chimg tir thanh todn tai Phong Tai chinh — K& to4n trude ngay 25/12/2018:

- Dbi véi cac khoan thanh todn phat sinh tir ngay 25/12/2018 dén ngay
31712/2018, thoi han ndp chung tir ké toan tai Phong Tai chinh - K& toan cham
nhat ngay 10/01/2019.

- Déi véi mot sé hoat dong bat ddu tr ndm 2018 va chua hoan thanh tai
thoi diém 31/12/2018, VD: Hoat dong giang day, 18 chtic thi ... cin luu y nhirng
ndi dung da thwe hién truée ngay 31/12/2018 1ap chimg tir thanh toan theo
nim 2018 (han cudi cing nop vé Phong Tai chinh — K& toan la ngay
10/01/2019); Déi véi cac noi dung cdng vide con tiép tuc tir ngay 01/01/2019 g

di thi lap ching (i thanh toan nhu déi véi mét hoat dong phdt sinh nam 2019.

2. D61 véi cac khodn chi theo hinh thire chuyén khodn: dé nghi 1anh dao
cac phong, khoa, by mén,... chi dao don vi minh tap hop chimg tir cung loai
theo hé dao tao, kem theo giéy dé nghi thanh todn (Mau C37-HD), danh séch
nhéan tién ¢6 du chit ky cta cic cd nhan nhan tién, nop chimg tir cho cac don vi
quan ly cdc hoat dong do (KKhoa Sau dai hoc, Phong Dao tao, Khoa Dao tao Tai
chiie) kiém tra va ky xéc nhan. Sau dé chuyén bg chiing tr vé Phong Tai chinh —
Ké toan dé lam thu tuc thanh toan, chuyén tién vio tai khoan ATM cia cic ca
nhan. Thoi han ndp chung i trude ngay 15/12/2018.

3. Cén bo, vién chiic co cac ching tr tam dng khén truong hoan tAt thu
tuc thanh toan trudc ngay 05/12/2018. Truong hop chua du chirng tr thanh toan

phai bdo cdo Ban Gidm-hi¢u dé xem xét giai quyét.
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4. Phong Dao tao, Khoa Dao tgo Tai chire, Khoa Dao tgo sau dai hoe hoin
tat thu tuc thanh todn cac khoan ho tr¢ hoat dong dio tao dé cac don vi v ca
nhan thanh toan dang thoi han quy dinh,

5. Cac don vi ¢6 lién quan chiu trach nhiém hoan chinh cac tha tue thanh
toan doi voi giang vién thinh giang, giang vién kiém chtre. Chimg tir thanh todn
giii vé Phong Tai chinh — K& todn trudce ngay 25/12/2018.
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0. Tir sau ngay 10/01/2019 s@ khdng ticp nhiin chirng tir thanh (odn ctia
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niam 2018 tré ve trude, Phong Tai chinh — K¢ todn khéng chiu (riach nhi¢m
doi voi viée khong duge thanh todn do ndp chirng (ir khong ding thoi han
ciia cic tap the va ed nhan.

BE nghi Thu trudng cdc don vi thong béo dén timg can bd trong don vi va

nhac nhg, don doc can bé cia don vi thuc hién ding quy dinh. ...
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